
FOR AGENCY USE 1 1. Agency Address 
iplication Date Application Number 

Ga. Department of Agriculture 
Animal Industry - Animal Disease 

wlication I N e r  Eradication Section Date Received 

16, 1982 
Date Completed 

FOR RECORDS MANAGEMENT USE 

-~ ~ 19 Capitol Sq., Atlanta, Ga. 30334 I FEE I 9 1982 I &!!R 
Working Title Telephone Number 

John A. Cobb, D.V.Mj State Veterinarian 656-3671 
Person to Contact 

, Action Requested 
a. 0 Establish Retention Schedule; record wil l continue t o  accumulate. 
b. Dispose of present accumulation; no further accumulation anticipated 
c. LI Amend Application No. 74-781 -A CheckOne: [x Change; Supercede; 0 Void 

, Dates of Series I 5. Remrds Series Title (followed by tide used in office; if different) 
ar l i en  Latest I 

Cattle Herd Laboratory Test Files 
, Division and Office Function What is the function of the Division and the Office in which this record series i s  created? 

rhe Section administers the Livestock Health Rules and Regulations pertaining to Herd 
Accreditation, Herd Certification, and Validation. It records tests for Tuberculosis 
and Brucellosis in Cattle, and Brucellosis in Swine; receives affidavit from herd owners 
requesting certification, registration or validation thru owner's Veterinarian; evaluates 
affidavit for certification, accreditation and/or validation - if qualified issues 
certification, accrediation, and/or validation; inspection of herds for re-certification, 
re-accrediation, andlor revalidation - if qualified issues re-certification, re-accrediation 
and/or re-validation certificates on selected anniversary date each year after first 
qualifications. 

. Record Series Description 

Documents relating to: 

This file contains the following documents (include farm numbersand tit/es, ifanyl: 
Attach samples of the file. 

Cattle Herd Laboratory Tests 

Indudedare: Application to Perform Services - BD-15 
Brucellosis Test Recrods - ANH 4-33 h ANH 4-54 
Tuberculosis Test Recrods - ANH 6-22 
Permit to Move Disease Animals - Form Ga. 27 
Delinquent Herd Report - BD-25 
Correspondence 
Quarantine (no Number) 

Fileisarranged: Alphabetically by farm or by herd owner 

I. Monthly Reference Rate How often are records referred t o  which are: 

One to six months old lo 
twenty-five months and older -? 

I. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-size drawers ; Shelves l2 t * ; Other (specify) 

; Seven t o  twelve months old 200 ; Thirteen t o  twenty-four months old 2oo ; 

Files most active until Herd is liquidated. 



-.. . - .  % 

IES I NO I 10. Questionnaire (Place an "x" in the proper column) 
- 

e 

a. Is this the official copy of the series? 
If not, where is it? 

b. Does the series contain confidential information requiring security handling? If yes.cite law or regulation. 

X 

X 

this series ever analyzed andlor recorded in a summarized report? 

r office, or in another office or agency? 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period ye; 
b. Statute of limitation years. ~ ~~ ~ e. Administrative need 15 ye; 
c. Federal law years. f. Federal retention instructions ye; 

Attach copy or exer t  of laws or regulations. Explain administrative need. F i l e s  contain history of herd 
animals. Animals l i v e  to be 15 years old; therefore, f i les must be kept for l i f e  
of an individual animal in  order to  have a complete health profile.  

12. Approved Disposition Instructions Thisagency recommends that the f i le series be cut off at  the end of each: 
& Calendar Year; 0 Fiscal Year; 0 Other see then, 

* & Hold in the current files area monthk) '7 yeark); then 
0 Transfer to local holding area; hold 

a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

yeark); then 
Transfer to State Records Center; hold 8 y e a r ( s ) ;  then 

* In accordance with provisions of USDA'S uniform methods and rules,  each herd must 
be tested and accredited as being free of tuberculosis each 6 years. 

These instructions apply to a l l  prior and future accumulations of the series. 

igency HeadlDesignee (Signature) 1 -  Date I Records Management Officer,qlSigna@re) I Da 

4 b//k&so2l / 8 &/4 / 

. ,  
L 

lecommendations in para- 
raph 12 are approved. 
I f  disapproved. a& letter 
'f explanation.) 

-~ 



~~ Department of Archives 

The Section administers the Livestock Health Rules and Regulations pertaining to Herd 
Accreditation, Herd Certification, and Validation. It records tests for Tuberculosis 
and Brucellositx.7ip .Cattle,~.and .~ ~ ~ cel.los~k$*i.n - .~ ,SU+ei  ?..s,e 
requesting certifi-ation, regi tion or t validation t 
affidavit for certification, arcpeditatmn Zndlor' vali 
certifiaction, accrediation, and/or validation; inspection of herds for re-certification, 
re-accrediation, and/or revalidation -.'if qualified issdek re-certification, ... ,. ~ 're'- : L" -' 1 
accrediation, and/or re-validation certificacss. on "Zelected ann%&ary date' e-ach vear~ 

.;?- . * -  
if qualified issues 

n: . . < ,  ,:,- .. - .~ , .  :I . ~ I t i  .I.+ - &  - . .  >,: . - after first qualifications. ~ 

L.I.~ 

I . - .nr . . . z  : 
.. . ~ - - 

r. Record Series Description This file contains the following documents /include form numbemand cic/es, ifany): 
Attach samples of the file. 

I Documents relating to: Cattle Herd Laboratory Tests 

lnduded are: Application -to Perform Services - BD-15 
Brucellosis Test Records - ANH 4-33 h ANH 4-54 
Tuberculosis Test Records - AW 6-22 
Permit to Move Disease Animals - Form Ga. 27 
Brucellosis Calfhood Vaccination Records - ADE 4-24 
Delinquent Herd Report - BD-25 

Quarantine (no Number) 

- 

Correspondence .*I > ~ ,  Z?> .r >->-$ , ~ -n.-i ~ . . ~  >>.'-:,> 1 , ~ i i  %3'32 I l i  =? . 
~ ~~ ~- . 

~ 

<,' ~ - ~ ~ ,L' 3f 

~~ ~~ ~ 

si-:  i !+ cr , : . . z -!~,  ' '.>, il' I, . . I. .~ 
I ,  I >= ~ . ... ~ , +rr; ~. ~ 

.- 
Fileisarrange?: . .  Alphabetically by farm or by herd qmer - i  

! .~ t . . > - ,  

. One to six *thr old ,i 0 d 
twenty-fivehpthsandolder %o 

; Seven to twelve months old a00 ; Thirteen to twenty-forft months otd ~ 3 M  
? F i l e s  most atjtivg: u n t i l  : H e d   is : l iquidate&.-: . .  :~;'?h; .. . 

1. Annual R a n  & Aaumulation.of Remrdr i % . - . .  . . , .  ;.\:* ~. ._ . .. " 
Lettw-size ~~ drqwers ; Legal-size drawers ;Shelves . ~ 12 ft . : >-hef(sp&jfyl .. I .  . . .- , -^ .; ~. .~ '~ 



c 

curity handling? If yes, Site law or regulation. 

1. Retention Raquimments The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need - 15 ' years. 
c Federal law years. f. Federal retention instructions years. 

Attach copy or excerpt of l a m  or regulations. Explain administrative need. F i l e s  c o n t a i n  . h i s t o r y  of herd 
Animals. Animals l i v e  t o  be 15 y e a r s  o l d ;  t h e r e f o r e ,  f i l e s  must be kep t  
for  l i f e  of an i n d i v i d u a l  animal i n  o r d e r  t o  have a complete h e a l t h  p r o f i l e .  

Y disapproved, atla& letter 
f explanation.) 

' 

2 A m w e d  Oiwsition Instructions This agency recommends that the file series be cut o f f  ar & end of each: 

0 Calendar Year; F i m l  Year;- Other see below then, 

0 Hold in the current files area m t h ( r 1  yeark); then 
0 Transfer to local holding area, hold 
0 Transfec to State Reaxds Center; hold 
0 Destroy. 
0 Transfer to State Ardives for permanent retention. 

yeark); then 
year(s1; then 

0 0 t h  f**) 

Cut off the ac t ive  f i les  a t  the end of each calendar year. 
f i l e s  area for  5 years; then, t ransfer  t o  S ta te  Records Center, hold 10 years; 
then, destroy. 

SEE MAINTENANCE INSTRUCTIONS 

* I n  accordance with provisions of USDA'S uniform methods and ru les ,  each herd must 
be tes ted and accredited as being f r ee  of tuberculosis each 6 years. 

Hod1 i n  the current 

~ _ _  .- ~ 

3-3-78 

The@ instructions apply to al l  prior and future accumulations of the series. 

2/28/78 2/28/78 

Anomev GenezaltDesignee 13.7- 78 
1-50-71; FIN. 7 6  



- . .  
O..*C. 0. .rin... 0. a?.,. - STATE 

Of A p p l i c a t i o n  f o r  Dn.*mllT 0, IIC13'111 L .IltOll 

R E C O R D S  D I S P O S I T I O N  STANDARD ..cO,D1 U..CU..r D,.IsIO. €€OR611 

PK.E 
1 

Animal Industry - Animal Disease Eradication Section 

M AMEND STANDARD 394, December 4 ,  1972 
ESTABLISH DISPOSITION S T A N D A R D ;  DISPOSE OF PRESENT A C C U M U L A T I O N ;  c7 R E C O R D  W I L L  C O N T I N U E  TO ACCUMULATE.  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D  

1956 t o  Date CATTLE HERD LABORATORY.TEST FILES I 
O' what i s  the  function of the  of f ice  i n  which t h i s  record series i s  created? 

The Section a d d n i s t e r s  the Liyestock Health Rules and Regulations pertaining to Herd 
Accreditation, Herd Cert i f icat ion,  and Validation. It records tests for  Tuberculosis 
and Brucellosis in Cat t le ,  and Brucellosis i n  Swine; receives a f f idavi t  from herd owners 
requesting ce r t i f i ca t ion ,  reg is t ra t ion  or validation thru owner's Veterinarian; evaluates 
a f f idavi t  fo r  ce r t i f i ca t ion ,  accreditation and/or validation - i f  qualified issues 
cer t i f ica t ion ,  accreditation, and/or validation; inspection of herds fo r  r e -ce r t i fha t ion ,  
re-accreditation, and/or revalidation - i f  qualified issues re-cer t i f icat ion,  re- 
accreditation, and/or re-validation certificafes on selected a n n i v e r s w  date each year 

a f t e r  f i r s t  qualifications.  *I 

1. This f i l e  contains the following documents (include form numbers end t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents re la t ing  to Cat t le  Herd Laboratory Tes t s  
Included are:  Application t o  Perform Services - BE-15 

BrucelloPis T e s t  Records - ANH 4-33 & ANH 4-54 
Tuberculosis T e s t  Records - ANH 6-22 
Permit to .%v~ Disease Animals - Form Ga. 27 
Brucellosis Calfhood Vaccination Records - ADEL4-24 
Delinquent Herd Report - BD-25 
Correspondence 
Quarantine (no number) 

~ 

- 



13. Is t h i s  t he  Record Copy o f t h e  ser ies?  

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  mother  off ice  o r  agency? 

15. Is the  information contained i n  this se r i e s  ever suwnarized or published? 
Attach copy of s m a r y  o r  publication. 

16. Does the ser ies  contain c lass i f ied  i n f o m t i o n ' r e q u i r i n g  securi ty  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the se r i e s  ( o r  major portion of i t )  regularly microfilmed? If yes,  why? 

20. D o e s  the record se r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout? 

22. H a s  t he  Federal Government issued instruct ions governing t h e  retention/dispo- 
s i t i o n  of these files? 
Files necessary u n t i l  owner goes out  of business. 

23. W i l l  the;e be a need for  these records 10, 15 years from now? If yes, what? 

. .  
24. REQU1REMNTS.- The following requires the f i l e s  t o  be kept 

~ 15 years : 
.. . L 

a. [ ]STATE b. [ ISTATfiE OF c. []AUDIT] d. []FEDERAL e .  k]ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Lou, Statute, or other re'mon for the retention .requirement) 

25. AGENCY RECoWNDATIONS.  This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
.then: of each -[]CALENDAR YEAR -[]FISCAL YEAR -ROTHER See Below 

] Hold i n  the current f i l e s  area month(s)/ year (s ) :  
] Transfer t o  [ ] Sta t e  Records Center [ ] Local Holding Area; hold y e a d s ) :  
1 Destroy. 
1 Transfer t o  State  Archives for  permanent retention. 
] Destroy immediately a f t e r  cut-off. 
1 Other: (Specify) 

Cut off the act ive f i l e s  a t  the end,of each calendar year. 
current f i les area fo r  s i x ' ( 6 )  years; then, transfer t o  State %cords 
Center, hold 9 years; then, destroy. 

Hold i n  the 

(Indicate brief ly  r a t i a a k  fo r  rzconmendatias above/or w r i t e  additionaZ remarks) : 
*In accordance w i t h  provisions of USDA's uniform methods and ru les ,  each h g d  must be 

tested and accredited as being free cf tuberculosfs &?ch 6 years. 

DATE 


